Name Here
Address Here
Mobile: XXXXXXXXXX Email: joebloggs@mail.com 
LinkedIn Address Here

Summary Here I am self-starter, who is creative and a dedicated employee. I complete and accomplish tasks through well-developed in a timely manner. I have excellent organisational, communication and leadership skills. I adapt quickly, analyse and find solutions to complete tasks.

Work Experience

Most Recent Position Title Here
Overview: Put in a piece about the company/organisation you worked for. Two to three lines max.
Start date to finish date here 
· Start listing duties here 
· 

Next Position Title Here

Overview: Put in a piece about the company/organisation you worked for. Two to three lines max.
Start date to finish date here 
· Start listing duties here
·  

You can add more positions depending on your work experience


Education
Name of College Here
Name of Cert/Diploma/Degree, To/From/QQI Level Here 
 Make of Grade Here: 

Further Education Course Here
Name of Cert/Diploma/Degree, To/From/QQI Level Here 
 Make of Grade Here: 

 CPD Courses Here Accredited and Non-Accredited
Name of Course, QQI Level
Grade

[bookmark: _GoBack]				This template can be downloaded to use to help start you off. 

Notes: If you have not gone onto third level you can put your Leaving Certificate details into the Education Section of your Curriculum Vitae. If you have gone onto third level there is no need to insert Leaving Cert details.
In relation to work experience voluntary work can also go towards your work experience.

Your cover letter can be used to add in further details about other work experience or educational courses that you may have taken.

The recommended length of a CV is a max of two pages. 
